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How to use Manage Customized User Groups (CUGSs)

What are Customized User Groups (CUGs)

CUGs are basically user groups that you, as a user, can define and use later on. They can be used when
you need to edit or set access rights in Teczo. For example, if you always create topics for the same
group of people, you can create a user group so you can add this group of people quickly next time.

Create a Customized User Group

1. Click on the “My Account” Icon.

2. Go to Customized User Group tab.
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Click Add New Group button.
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4. Choose who to be in your user group by selecting from the list or searching for users by typing
their names.

Step 1
Select User

R

Ryan Goce, Engineering- ACS Philippines

read only, Sales and Marketing- ACS Philippines
regular guy, Engineering- ACS Hong Kong

René (QA) Wierenga, Engineering- ACS Hong kKong
richard delavin, Engineering- ACS Fhilippines
Richard Delavin, Engineering- ACS Philippines

User Group Mame Save Cancel

5. Click on the name to add a user to the temporary list on the right.

Step 1
Select User

R

read only, Sales and Marketing- ACS Philippines
. . .

= Harat
FeyrEng —AeeE-Heng

=

c
| Rene (QA) Wierenga, Engineering- ACS Hong Kongl

v
Richard Delavin, Engineering- ACS Philippines

Ryan Goce, Engineering- ACS Philippines

User Group Name Save Cancel
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6. Click on the list on the right to remove users from the list.

| Step 1
Sedeact User

ma ondy, Sales and Marketing- ACS Philopines
Manikns Dimaunahan, Enginesring- ACS Phiipones
Mark Francisco, Engineanng- ACS Phippines
mark franciszo, Enginesring- ACS Fhilppines
Martin CThan, Engineering- ACS Philppines

mara marw, Engmeering- ACS Phlipgines

no rw, Engineenng- ACS Phiippnes

a6 tebys, Engineanng- ACS Phitppines

read orly, Sales und Marketing- ACS Philppinas
raguiar guy, Engneering- ACS Hong Kang

nchard delavin, Engineening- ACS Phillpomes

s2 ga, Engineering+ ACS Philppines

sarw sarw, Engneenng- ACS Fhilippines

sysad ako, Froduct Development- ACS Fhlippenes
system admin, Product Development- ACS Philppines
test scoount, Engineering ACS Fhilppines

test tadsf, Sales and Marketing- ACS tang Kong
tast test, Product Developmant- ACS Bang Kung
tima sheeot, Salas and Markolng- ACS Hong Kang
10 day, Enginearing- ACS Hang ¥ong

wing I\, Enginesring- ACS Hong Kong

wing |, Sales and Marketing- ACS Hong Kong

MR B, FIOARUB. ACS Hong Xong

Ryan Goce, Engneenng- ACS Fhilippines

o ¢ T - ng Kong
Elous= Jo, Engineernng- ACS Phiippines
Daniel Artolin, Engineerng- ACE Phiippmes
Richard Dedavin, Engmeering- ACS Philippines
Vo Tan, Engnearing- ACS Philippines
Mzhaal Bartting, Enginearing- ACS Philppnes

| Save | Cancel

Usear Groun Name

7. Enter a name for your user group.

Step 1
Select Laer

ma only, Sales and Marketing- ACS Fhin;pne:
Mankns Dimaunanhan, Engnesnng- ACS Fhulppines
Mark francsco, Engmeenng- ACS Phiippines
mark franisco, Engineering- ACS Phiipgines
Marun Chan, Eng ng- ACS Phil

marw marw, Engneerning. ACS Pivlippines

no rw, Engineenng- ACS Phippnes

qn tobys, Enginesrng- ACS Philppines

roal only, Sabes and Markating- ACS Philippines
wegular guy, Engineering. ACS Hang ¥ang
nchard delawvin, Engineeriog- ACS Prdippnes

sa qa, Engneenng- ACS Fhulippines

sarw sarw, Engneenng- ACS Philippines

sysad ako, Produdt Daveloprmert- ACS Philppmes
wyolern adman, Product Davel e ACS Phil
test accourt, € 0g- ACS Phik

test tadsf, Sales and Marketing- ACS Hong Kong
test test, Frocuct Development- ACS Hong Kong
time sheal, Sales and Markubing- ACS Hang Kong
to day, Engnsaring. ACS Hong Kang

wing i, Engnearnng: ACS Hang Xong

wing i, Sales and Marketing- ACS Mong Kong
WK 8 #25BHE- ACS Hong Xong

Rend (QA) Wisrenga, Engineenng- ACS Hong Xong
Elouse o, Engingenngd- ACS Phippines

Daniel Antobn, Engineenng- ACS Phiippines
Richard Delavin, Engneenng- ACS Philippines

Von Tan, Engmeerning- ACS Phlippines

Mchast Banting, Enginearing- ACS Philppnas

User Group Name Teczo SD Team

| Save | [ Cancel |

8. You are not done yet! When your temporary list is complete: click Save to permanently save

your list or Cancel to go back to the Customized User Group tab.
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User Group Name Teczo 3D Team

[ Save ” Cancel ]
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Edit a Customized User Group

Follow steps 1 and 2 of Create a Customized User Group.

Click the Pencil Icon.

Password Language Customized User Groups Dashboard

Add New Group
User Group Name <

Teczo 5D Team i.f
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3. Follow steps 4 to 8 of Create Customized User Groups.

Delete Customized User Group

1. Follow steps 1 and 2 of Create Customized User Groups.
Click the Bin Icon.

Password Language Customized User Groups Dashboard

Add New Group
User Group Name *
Teczo SD Team rd e
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3. Click OK to delete or Cancel to go back to Customized User Groups tab.

r £ 4

Are you sure you want to delete this
user group?

| OK || Cancel |
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